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ABSTRACT |

The assessment guide is divided into four major
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dealing with various aspects of career education program development.
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ORCGANTZATIONAL, STRUCTURE
OF THE
ASSESSMENT GUIDE

The assessment gulde is divided into four major parts, including Administration
{(Part 1), Peraonnel (Part II), School and Community Relations (Part III), and
fwurriculus, (Part IV). Each -part includes two or more components or elements
dealing with the various aspects of career education program development.

The Firgst three parts reflect criteria common to all levels of career educa-
tion, {ncluding Awareness, Exploration, and Preparation. The fourth part,
Curriculum, varies in emphasis for each level, thus necessitating the devel-
opment of separate criteria. Thise difference 1s reflected in the assessment
gulde by three separate curriculum sections; buff for Awereness (K-6), pink

for Fxploration (7-10), and blue for Preparation (11-12). The result of this
organization 1s to facilitete asseassment for eny or all of the career educa-
tion developmental components by utilizing one common instrument. In eso doing,
a dingle or multiple program profile can be charted to portray those needs

specifle to the Awareness, Exploration, and/or Preperstion compoments, or to
the overall district.

Each of the components hag a set of criteria statements and space provided for
compente. The numeric value assigned to each compohent is then transferred to
the profile sheetas located at the end of the assessment guide.

The profile sheet(s) will provide the district with a general overview of its

tarcer Education program. The result of this overview will be to ghow the
areas of strength and those that require additional support.




SUGGESTED UTILIZATION

Ihe Instrument provides for an assessment of essential components feor a wmodel
tnreer Education program. When using the instrument the team members should
determine the degree to which the elvments are present. When mavking the an-
swer, circle the appropriate number; 3 indicating no additional support need-
«d, ? indicaling some additional support needed, 1 indicating a large amount

of additional support needed, and 0 :ndicating need is critical for addition--

al support. IF AN ELEMENT DOESN'T EXIST, THE NEED IS CRITICAL AND SHOULD BE
MARKED O {ZERO). All criteria should be rated, except those noted in the
uide Sheet preceding each part. ‘

Foellowing each element or criterion, there is spac: provided to write sugges-
tions for improvement and/or identifying exemplary practices, or questions
that nred to be asked. This section is especially important if the outside
team Jiffers markedly from the inside team on a given point. 1In addition
these observations should be included in the final report given the school
disrrict at the end of the assessment.

Propacing the Profile Sheets. Total the circled numbers for each element,
Pivide the total by the number of assessment criteria in that element to ob-
tain the averape for that element. Plot this average valuye on the profile
slheet . By *ollowlng this procedure for each element of each major part, the
grontile of e total district career education program will results Using

the same procedure, any single cowponent or cowbination of components for
Lul tdings can be profiled.

the profite sheet{s), along with the interim and final reports, should be

mtiligced 1n helping the district and individual schools set priorities for
lemperdiate and future program planniag,

thut taon.  When using the Administration, Personnel, and School and Community
Relations parts of the asgessment guide, it 1s imperative that the criteria
ne applied to the educational level being assessed, not just the overall pro-

pram.  FATLURE TO DO SO WILL PRESENT A DISTORTED PROFILE. The following ex-
implen «2rve to Lllustrate this point:

"xample: )
ie deterwmining the degree of adwinistrative commitients to the

varcer tducation program, the central administration may be fully
committed, but not the building administration.

bxamp fe:
Tre elementary grades staff may be well-trained to conduct career

wareaess activities, yet the general high school staff may be com-
plezeiy unfamiliar with basic career education concepts.

i




Advisory Committee:

Aspessment

Career deve lopment taek:

Carcer guidance:
Communi¢cy resources,
facilities, equipment:

fvaluation:

individualized instruction:

Interdiaciplinary:
Key occupations:

Long-range plan:

GLOSSARY OF TERMS

A group, usually from outside the field of educa-
tion with current and substantial knowledge of
jobs and occupations, selected to provide advice

oh technical matters for various career education
programs. :

A survey of the present condition of the total
career education program.

Sequential pteps necessary to insure each student
orderly progresa toward a career goal. (Exaumples
of career development tasks: (a) developing a
poaitive concept, (b} understanding the decision~-
waking process, (c) acquiring knowledge and skills
in occupations and work settings.)

That proceas which afforda each student the op-

portunity to complete his career development
tasks.

Thoae human and physical agsets within the com-
munity that provide assistance to the school in
carrying out their educational programs.

A process within the syster that measures
whether the predetermined objectives of the
career education programs are being met.

A delivery system that allows each student to
acquire knowledge, skills and abilities in keep-
ing with predetermined objectivea without regard
to a8 timeline.

Activities which involve two or more disciplines
that show the relationship and application of
common competencies. . ’

Occupations that are representative of the com-
zunity or segments of the labor force in respect
to numbers employed and required competencies.

The career education developmental plan that is
required by State law to be filed with the State
Department of Education. It must have been ap-
proved by the diatriet school board prior to
submittal to thia agency.

(O3
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Stabl competencies:

Stuadent outcomes:

Work cxperienid:

Kuowledge, abilities | attitudes, and skills
needed by the " +f1 o aperate a qualiry
sareer educar ion program.

“apil performance In torms of predetermined
ob e Lives.,

Acrivitios of a stwlent learmer in a work
covironigent thai ace sapervised Jointly by

the sehoel and the canperating training
agency,




ADMI

NISTRATTION

Guide Sheet

The criteria appears in the order of district to school level.

Anything that is denoted by ( ) are indicators of key jtems we are focusing upon.

Advisory personne #3 in FINANCING section refers to more thanm just advisory committees.

FINANCING #8 refers to Exploration and Preparation only. When assessing Awareness program, delete

#8 from the average.

5=
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Part 1

ADMINISTRATTION

Administrarive commitment and leadership are essentiel tu Lthe developrent and continned
operation 2f a quatity career education program.

ELEMENT

STRUCTURE AND PROCESS

Administraters should be aware of the unique
2lements of career education programs. The
utilization of rhese elements is dependent
upon effective communicationr, leadership,
planning, implementation, and evaluationm
among and by the administrators, teachers,
comuunity and State Department of Education.

\ssessment Criteria

1.

The board and administrators have endorsed
in writing the career education program at
the educational levels being assessed.
(Awareness, Exploration, Preparation)

Decision makers utilize advice and ‘recommenda-
tions of advisory committees.

Decision makers utilize the long-range plan
when determining the priorities necessary
for developing the career education programs.

Decision makers ytilize the lone-range plan
as a basis to finance the career education
progran,

. ASSESSMENT
3 210
3 2 10
3 2 1 0
3 2 1 0

COMMENT




ELEMENT

ASSESSHMENT

COMMENT

10.

ll.

Administrative structure and process allows alll
staff to provide input when decisions must be made
regarding che career education programs.

A person at the district level has been identified
and given the responsibility to coordinate the
career education program.

(Assessing, Planning, Implementing)

The district career education coordinator has the
level of authority defined in & written document.

Staff competencies for implementing career educa-
tion into the total curriculum have been identified
in writing.

State Department of Education guldelines for recom—
mended student-teacher ratios are taken into con-
sideration when developing staffing patterns.

A person at each school in the district has been
given the responsibility for coordinating che
career education program.

The building coordinator at each school has been
provided duty-free time Lo carry out assigned
responsibilicies.

3210

Comprehensive Assessment for
STRUCTURE AND PROCESS

Total Value __
Avg. Value ___
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B.

ELIMENT

PLANNING

Planning is rhe process that allcows career cduca-
tion programs to be iemplemented, upgraded, and
properlyv maintained. Tt is an active elfourt to
determine needs, set goanls, identify resocurces,
and establish implementation procedures t¢ meet
the needs of the students, staff and communicty.

Assessment Criteria

1.

The district has developed 2 long-range plan for
career education.

The district board had adopted the long-range
plan for career education.

Timelines are evident for projected accomplishments.

The district loag-range plan is revised annually.

Objectives 0of the di. vict are identifed within
the long-range plan.

The foregoing objectives of the distrriet reflect
the needs of the students, school and community.

Each school has developed a plan for career educa-
tion, supporting the district long-range plan.

Each school in the district has developed written
guidelines for implementing its long-range plan.

ASSFSSNENT
H

3 2 10
3 2 10
32 1 0
3 2 1 0
3 21 0
3 21 0
32 1 0
32 1 0

COMMENT
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ELEMENT ASSESSMENT COMMENT
9. The school long-range plan is revised annually. 3210
10. Joiat plamning occurs among all levels of career
321 0

education.

Comprehensive Assessment for
PLANNING

Total Value
Avg. Value __
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ELEMENT ASSFSEMENT COMMENT

———— —_— e T o emmim

FINANCING

€. Financial resources are required Lo carry out a
guality career education prograu consistent with
the school’s philosophy and cbjectives.

Assessment Criteria

1. The operating budget supports the needs and
priorities outlined in the district's long-range !

Ly

rlan. 3 02 1.8 !
b i
2, The instructiongl staff assists the administration : & |
in the process of developing the career education )
[y budget. 3.2 1 0 .
i |
3. Advisory personnel are consulted in the process i
of developing the career education budget. 321 0 ' !
4. Personnel, facilities, supplies, equipment, and ]
supporting services are budgeted to carry out ;
the career education objectives. 3 2 1 0 ;
) i
5. Provisions for extended contracts exist where
needed. : . 3210
6. Resources are budgeted for staff in-service. 3 210
7. Resources are budgeted for curriculum developemnt. 3z 10
e 8. Resources are budgeted for transporting students
i to on-site work experience locations.

(Exploration and Preparation) 321 0

-10-
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ELEMENT ASSESSMENT COMMENT
9. The student is covered by adequate insurance
while participating in work experiences relating
t0 career education. 3 2 1 0O

Comprehensive Agsessment for
FINANCING

Total Value _
Avg. Value ___

-11-




ELEMENT ASSESSMENT COMMENT

o et e S . ——————— - —en o e ] e e —— o —

FACILITIES AND EQUIPMENT

D. Many career education activities can be conducted
without specialized facilities and/or equipment.
But where they are needed, their availability is
of the utmost importance. As students bscome
more aware of their interests and aptitudes in
relation to potential careers. facilities, equip-
ment and other related resources become essential
to enhancing their growth.

fissessment Criteria

1. Faciiities and equipment necessary to implement

career education programs have been identified. 3 2 10
Ly -
W 2. Existing facilities and equipment are adeqguate
to carry out instructional objectives. 321 0
3. Available facilities and equipment are being
utilized to their potential. 3 2 10
4. Additiomnal facilities and equipmenE necessary
to implement the planned career education programs
have been budgeted. 3 21 ¢
5. Facilities and equipment available for "hands-
on" experiences reflect the world of work. ' 3 2 1 0
|
Q &3 ~12-
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ELEMENT

ASSESSEMENT COMMENT
6. Advisory personnel are avz’lable for consulting
on the selection of facilities and equipment. 3 2 1 0

Comprehensive Assessment for
FACILITIES AND EQUIPMENT

Total Value ___
Avg, Value
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ELEMENT | ASSESSMENT ! COMMENT
| e e e A e = e —
I
Evaluation |
E. A career education program should have a definite . : !
plan for evaluation., Evaluation should determine :
huiw well the program is meeting the needs of the ! : ;
individual student, the community and the worid : H
of work. )
Assessment Criteria
1. There are written provisions for gutside assess-— %
ment and evaluation-. 3 2 1 €
2. The students, staff and advisory members are
involved in the evaluative process, 3 2 1 0
"3, Instruments for evaluation are being utrilized. 3 2 1 0
4. A written plan to evaluate the career education
programs has been developed. 3 2 1 0
5. Evidence exists that the evaluation results are
being utilized for improving the career education
programs. 32 1 0
6. A written plan exists to assess the career educa-
tion competencies of teachers, 3 2 1 0
7. The plan to assess the career education compe- |
tencies of teachers has been implemented. 3 2 1 0
Comprehensive Assessment for Total Value __
EVALUATION Avg, Value __

~14—
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PERSONNEL

Guide Shees

Qualifications

-- Teacher competencies #2 for Awareness and Exploration are found in the respective guidelines.
--  Program level, #4, refers to the grade level, age of student, or subject being taught by teacher.

Development

~- Release time #10 and #11 are defined as time provided during the working school day to carry out
Career Educatioen.

..15_
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PERSONNXEL

The key element to a dynamic ongoing educational program is the staff.

ELEMENT ASSESSEMNT COMMENT

QUALIFICATIONS

A. The knowledge, ability and skill of the
school's staff directly affect the quality
of the educational program.

Assessment Criterla

1. Staff members are certificated for their area
of responsibility. 3 2 1 0

2. Staff members demonstrate identified teacher
competencies in career education programs. 3 2 1 0

[y
oo

3. Staff members demonstrate individualized
methods of instruction. . 3 2 1 0

4. Staff members have identified student outcomes
for their program level. 3 2 1 0

5. 8taff members have integrated career educa-
tion into thelr instructional program. 3 2 1 ¢

6. Staff members have heen trained in basic

guidance gkills. 3 2 10
Comprehensive Assessment of Total Value
QUALIFICATIONS Avg. Value __

-16~
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ELEMENT ASSESSMENT COMMENT
DEVELOPMENT
B. The developmental process requires that definite
provisions be made to allow the staff to maintain
pace with changes in society and assume the
responsibility for professional growth. R
[Assessment Criteria
1. Professional development needs have been identified. 3 21 0
2. Written guidelines exist for the professional devel-
opment of the staff. 3 2 1 0
3. An ongoing program has been establighed to enhance
the competencies of the career education staff. 3 2 1 0
4. Provision of time and finances has been made for
the staff to attend conferences sponsored by state
and professional organizatlons. 321 0
5. Provisions have been made for consultant help in
the professional development process. 32 10
6. Each teacher, new to the building, is given
orientation including review of school career
goals, objectives and avallable resources. 3 2 1 0
7. Staff are included in the planning and implementa-
tion of-staff development activities. 3 21 0
8. The staff is afforded the opportunity for in-
service training in career education. 3 2 1 0




ELEMENT

pXe)

10,

11.

o — ————— . —— . LT

The staff iz provided the opporctunity to improve
their guidance skills through continuing in-service
programs,

Release time is provided the staff for planning
and upgrading career educatcion programs.

Release time is utilized by the staff for planning
and upgrading career education programs.

+
¥

e e i e

ASSESSHMENT
3 2 1 0
3 2 1 0
j 2 1 0

COMMENT

Comprehensive Assessment of
DEVELOPMENT

Total Value

Avg. Value m:—

W
(_"“".

-18-
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SCHOOL | ANTD COMMUNITY RELATIONS

Guide Sheet

Advisory committees for elementary schools may be:

District Career Education Committee, P.T.A., Advisory Committee, Staff Advisory Commmittee,
or District Curriculum Committee.

It is not intended that a district provide a separate committee for Career Awareness but should
utilize existing groups.

Awareness program should not be assessed in #8 - #9.

The chairperson, #10, should be an individual from the community.

~19-
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Part III
SCHOOL AND COMMUNTITY RELATIONS

id,
-

Community resgurces should bz utilized in providing direction for career education; alseg,
serving as liaison between school and community.

Lo

ELEMENT : ASSESSMENT COMMENT

e

ADVISURY COMMITTEE

A. Career education programs should reflect the
needs of the occupatiomal world and the
community. Advisory committees can assist
in planning and keeping programs current with
the requirements gf the world of work.

Assessment Criteria

1., An overall district careeér education advisory

council is funckioning. 3 2 1 0
| Y
e 2. Advisory groups/committees are functioning
for each educational level and specialized i
occupational area., (11-12) . 3 210
3. Coordination exists among the advisory
committees. _ 3 2 1 0
4. Staff have been assigned to work with each
advisory committee. 32 1 90
5. Assigned staff regularly attend advisory
committee meetings. ) . 3 2 1 0
6. Duties and responsibilities of advisory com-
mittees are putlined in writing. 3 2 1 0
Q. -20-




B
o

Comprehensive Assessment of
ADVISORY COMMITTEE

Total Value

Avg. Value H:_

> oy 4
!
ELEMENT ASSESSMENT COMMENT
7. Duties and responsibilities of advisory committees !
as outlined are being followed. 3 2 1 0 |
8. Broad community representation exists on advisory i
groups. (For preparation level only.) 3 2 1 0 ‘
9. Personnel from key occupations are represented on !
the advisory groups. (For exploration and prepara- !
tion levels.) 3 2 1 0 :
10. The chairperson and responsible school individuals .
jointly plan the advisory group meetings. 3 2 1 0 i
' !
’ ¥
11. The responsibilities, tasks and objectives of 1
the advisory groups have been developed jointly ﬁ
by school personnel and committee members. 3 2 1 0 ‘
1
L2. The advisory groups have developed long-range I
plans of action. 3 210 |
1
13. Advisory group recommendations are considered, ;
evaluated and reported. 32 10 i
T

-21~




ELEMENT

RESOURCES
B. By direct contact with people who are representa-
tive of the community, students c¢an gain realistic
impressions of careers for further investigation.

Assessment Criteria

1. The community is acEively involved in the career
education program.. ;

2. Community resource people are utilized in c¢lass—
room presentations.

3. All spectrum of careers In the community and state
are presented.

4. On-site resource people are uytilized for small
group visitation.

5. Individual on-site explorations of various lengths
are nptilized.

L}

s

ASSESSMENT
3 2 1 0
3 2 1 0
3 21 0
3 2 1 0
3 21 90

COMMENT

Comprehensive Assessment of
RESOURCES

Total Value

Avg. Value

=22




ELEMENT ASSESSMENT COMMENT
COMMUNICATIONS
C. The career education program needs to provide for
communication with the community it serves.
Assessment Criteria
1. There is a functioning public relations program
utilizing a variety of methods and materials. 3 210
2. The community is invited to visit the school
facilities on speclal occasions; e.g., a special
"Careers Day" program. 3 2 1 0
3. The community is encouraged to utilize the educa-
tional facilities. 3 2 10
4. Provisions are made to express appreciation to
the community for its continued support,. 321 0

Comprehensive Assessment of
COMMUNICATIONS

Total Value

Avg, Value _;H_

-23-
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CURRICULUM-AWARENESS

When a question arises concerning the accuracy of an assessment criteria, refer to the broad definition
of the element. Example:

6. All classroom teachers provide career Referring to the board definition would provide
guidance gervices to students as part the measurement. - Teachers should be assisting
of their instructional program. ° students in becowing aware of a broad variety

of careers. Also, students should be actively
involved in making choices and developing
vholesome attitudes regarding the worth and
function of work in our soclety.

Refer .to the working paper on Career Awareness Guidelines for a clearer understanding of some of
the assessment criteria. Exemple: Element Instructional Process.

6.* Student outcomes have been identified The student outcome section of the Awareness
and are being used to improve the total Guidelines would provide minimal expected outcomes.
educational effort. A district may adopt these as a beginning for

development of their own student outcomes.

Assessment Criteria in this section have been marked with an asterisk if a definition has been provided
in the attached glossary of terms.

Training stations, under the element student, refer to those places where students learn about job tasks.

Examplc® Some students are provided an opportunity to answer the phone for the school secretary. To
assess questions 4, 5, and 6 gne would ask: Is there a plan or approach utilized to train all students
in the skill of answering phones and taking messages? Are students provided to utilize their skill at
the training station? (In this example, the office). And, is the student provided supervision as well
as an opportunity to discuss work experience concepts. This is ouly one example of many training
stations that could provide work experience within the elementary school.

-A24-




Part 1V
CURRICULUM-AWAREWNETSS

The K-6 curriculum mustc be sufficiently broad to provide career and self~understanding
experlences for all students in relationship to their interest and abilities.

ELEMENT ASSESSMENT COMMENT

CAREER GUIDANCE

A. The career guldance services at the awareness
level assists students in becoming aware of a . -
broad vdriety of careers., The 8Specific functiom
of guidance i3 to actively involve students in
how to make choices. Stress 18 given to the
development of yholesome attitudes regarding the

bo worth and function of work in our society.

Assessment Criteria

1. The district has a written slementary guidance .
program, 3 210

2. The school board has adopted the elementary
guidance program. 3 210

3. Guidance gervices are available to assist
each student in assessing personal interests,
aptitudes, and abilities in making tentative
career alternatives. 3 21 ¢

4. There is a planned approach between the guid-
ance and counseling staff and teachers in the
study of occupations. 3 21 ¢

5. An effective recording system is used to monitor
the progress of each student, 3 21 0

~A25-
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All clagsroom teachers provide career guidance
services to students as part of their instructional]

pProgram. 3 2 1 0O
Comprehensive Aggsessment of Total Value
CAREER GUIDANCE Avg. Value

~AZ26~
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ELEMENT

ASSESSMNENT

COMMERT

B.

DESIGN

All inscructional programs have a direct relation-
ship to career education. The curriculum design,
therefore, ghould have procedures outlined to allow
students to participate in school and communicy
learning activicies.

Assessment Criteria

1.

The district awareness program has a written
philosophy.

The district awareness program has a written
curriculum plan wich measurable student outcomes.

.. A district policy and written guidelines for ucili-

zation of the work environment as a part of the
instructional process has been developed.

Time is provided teachers for planning and upgradin
the career awareness programs,

32 1 0
32 1 0
3 2 1 0
3°2 1 0

Comprehensive Assessment of
DESIGN

Avg. Value

Total Value ___

-A27-
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ELEMENT

ASSESSMENT

COMMENT

~

INSTRUCTIONAL PROCESS

C.

All instructiomal programs can provide concepts
which will assist students in becoming more aware
of careers. These concepts.should be introduced

at the appropriate time ang place In the respective

courge of study.

Agsessment Criteria

1.

Community resources are being utilized in
instruction.

District curriculum guides are utilized as a basis
for program articulation.

Specific areas within the curriculum have been
identified as those that could be taught success-
fully, using an interdisciplinary approach.

The school administration and teaching staff
utiiize the interdisciplinary approach within the
school.

There are a variety of learning experiences for
any given concept.

Student outcomes have been identified and are
being used to improve the total educational effort.

32 1 0

Comprehensive Assessment of
INSTRUCTIONAL PROCESS

Total Value
Avg. Value
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ELEMENT

ASSESSMENT

COMMENT

STUDENT

D.

During the active process of becoming aware of
careers, it is essential that a]] students be
encouraged to learn more about themselvea and what
might be their career role in life. A compre-
hensive instructional program will provide class-
room and on-site experiences.

Assessment Criteria

1.

2.

Experiences are provided that represent a cross-
section of the world of work.

Students are allowed to observe workers and work
processes.

Students are provided the opportunity to identify
their aptitudes and interests in relatiom to work.

Students are provided the opportunity to express
their self-awareness as it relates to career
development or occupational interest.

Training plans are drawn up for each training
station utilized to introduce the work experience
concept.

Training stations are utilized in relationship to
the instructional program.

Adequate coordination and supervision are provided
for work experiencés.

~A29-
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ELEMENT TSEISMANT
Students are encouraged to select tentative broad
career areas, and to explore those areas most
appropriate to their interests, abilities and
aptitudes for articulation with exploratory
j 2 10

programs.

G 0y

Comprehensive Assessment of
STUDENT .

Total Value __

AVg.

value

~A30-




CURRICULUM-EXPLORATION

Guide Sheet

The career exploratiom curriculum section provides a comparison with the Oregbn'comprehensive career
exploration model as detailed in the State published Career Exploration Guidelines. Most matters of
concern can be cleared up by consulting the Guide. Additionally, the most commonly used terms are defined
in the Assessment Guide glossary, p. 3. If differences arise concerning specific terminology fouand in

the Agsessment Guide, the asgessment team should determine by concensus the definitions to be used by the
group. This applies to both the inside and outside assessment teams.

S

-E3l-




ye

rarc IV -
CURRIZCULUM-EXPLORATILON |

(7=-10)

The grade 7-10 curriculum must be sufficiently bread enough to provide exploratory
experiences for all students. Students must receive meaningful experiences in keep-
ing with their interests and aptitudes at each grade level. -

ELEMENT . ASSESSMENT COMMENT

CAREER GUIDANCE

A. At no atage of career development is the
guidance function more needed. Students
need assistance in understanding themselves
and the career sele%ﬁion process as they
make tentative occupational decisioms.

Asaessment Criteria

1. A written long-range guidance plan exists
for the exploration level. 3 210

2. The long-range guidance plan has school
board approval. 3 2 10

3. Experiences are provided for all students
te discover and understand their occcupa-
tional interest and aptitudes, 3 2 10

4, Instruction 1s given in the career
selection process. 3 2 10

5. Opportunity.is provided the students to
apply the career selection process. 3 2 10

~E32-




ELEMENT ASSESSMENT COMMENT

6, Teachers and counseling staff assist all students

in planning their occupational preparation program. 321 0
7. Guidance and counseling personnel are free to

assist all students with their developmental tasks. 3 2 1 0
8. Personal folders are utilized to tonitor the
. progress of each student's career developwent. 3 210
9. Records of the students' personal folders are

utilized in helping students in career exploration
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Comprehenaive Asgessment of
GUIDANCE AND COUNSELING

Total Value
Avg. Value
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B.

DESIGN

In order to provide a comprehensive career explora-

tion program, a variety of experiences must be
available to students. Those that have been
determined as essential are listed below.

Asgessment (riteria

1.

Experiences are afailable to all students that
provide a basic knowledge of economic principles
as they affect work and 1living.

Orientation and exploration of the clustering
process and gvailable clusters is part of the
instructional process

There is a program to foster self-understanding
of occupational interests and aptitudes.

Provision 1s made for on-site exploration
experiences.

Each instructional area has a written course of
study with measurable expected student compe-
tencies which reflect career development.

There is adequate supervision provided for

rthe students while on work experilences.
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ELEMERT ASSESSHENT COMMENT
7. The district has a planned curriculum, wherein
the 7-10 exploratory program supports the K-6
avareness program, and leads into the 11-12
career education program. 3210
Comprehensive Assessment of Total Value
DESIGN ’ Avg. Value
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INSTRUCTIONAL PROCESS

Assessment Criteria

All instructional programs have direct relationship
to career exploration. Some by nature of their
subject matter conduct more explorations than
others, but all must be involved to varying degreesj

1.

Instruction in why and where people work is an
integral part of the instructional program.

Instruction in self-understanding is found within
the curricular offerings.

tastruction 1is giéen to-help students relate
occupations to involvement with data, people,
and things.

The career gelection process is a part of the
instructional program.

Cluster orientation and exploraticn instruction
is conducted through the following subject areas:

Industrial Arts

- Home Economics

- Business Education
Social Studies
Science/Health
Agriculture
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6. On-site observations and/or exploratory work
experience/placement is conducted through the
following subject areas: .

= Industrial Arts

- Home Economics

= Business Education
Social Studies

- Science/Health

- Agriculture
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7. Classroom concepts agre related to occupational
application through the following subject matter

oS areas:
~ Mathematics 3210
- Language Arts 3210
- Art 3 210
- Music 3.2 10
- Physical Education 3210
= Science 3210
- Other 3 210
8. Provision is made for students to have on-site work
observation/exploration experiences. 3210
9. Coumunity resources are being utilized in class-
room instruction. . 3210
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10. There are a variety of learning experiences for
any given concept,

Comprehensive Assessment of Total Value
INSTRUCTIONAL PROCESS Avg. Value

0%
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ELEMINT

ASSESSNINY

STUDENT

D.

1.

At this stage of career development, it 1s éassen—
tial thst sll students be allowed and encouraged
to explore themselves and areas of occupational
interests. To be most effective both clasaroom
and on-site exposures must be experienced.

Asgegssment Criteria

All students are participating in some planned
phase of career exploration. (Allow one scale
increase for each 33 1/3% participation.)

Grade level
Grade level’
Grade level
Grade level 1

[~ - - I

Instructional programs afford cach student the
opportunity to understand himself in relationship
to work in today's world. S

Students experience work observation/exploration
activicties in the Job setting.

Students explore occupations at all levels
of the career ladder.

Students explore careers in small groups.
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| ELEMENT . ASSESSENY
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6. Students explore careers individually. , 3 2 1 0
Comprehensive Assessment of Toral Value
STUDENT PARTICIPATION Avg. Value
-
N
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CURRICULUM-PREPARATION
Guide Sheet
The career preparation curriculum section has been designed to assess elements of a model program for

all clusters. Assessment team members therefore should avoid assessing the preparation curriculum with
one cluster in mind. To do 80 will aseign an inappropriate ranking to the specific criterion or section.

s
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Part IV
CURRICULUMM-PREPARATION

The curriculum must be sufficlently broad to provide a wide variety of experiences for
all students within their levels of interect.

ELEMENT ASSESSMENT COMMENT

CAREER GUIDANCE

A, The career guidance program should assist
each student to satisfactorily complete career .
development tasks. The purpose of these de-
velopmental tasks is to help the student to
mature as regards his self-understanding,
self-responsibility, decision-making ability,
development of values, and attainment of the
attitudes and skills required for productive
cltizenship in our society.

vy

Assessment Criteria

1. The district has 2 written career guidance
program which has been adopted by the Board. 3 210

2. Leadersip for the career guidance program
is proviied at the district level. 3210

3. An advisory committee made up of school and
commmity personnsl exists for the planning
and evaluation of the career guldance program. 3 210

4. Each school has a written career guidance

program in keeping with the disetrict plan. 3 210
5. Each school has implemented its career
guldance program. 3 210
~P42-
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job for which they were employed.

ELoMenT ASSES S MG
! 6. Classroom teachers provide career guldance services
! to students as a part of their instructiocnal
program. 3 2 1 0
7. Where counselors are utilized, they are given time
to asgsist classroom teachers in providing career
guidance services. 3 2 1 0
8. A career guidance system is designed to provide
career guldance services to all students. 3 21 0
9. An effective recording system 1s used to progress
and monitor each student individually. 3 210
10. Regular follow-up 18 made of all students who have
been enrolled in the career clusters programs. 3 2 1 0
11. Regular follow-up 1s made of all students termi-
nating prior to completion. 3 21 0
12. Regular follow-up is made of all cluster students
to learn 1f their training met the needs of the
3 210
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Comprehensive Assessment of
CAREER GUIDANCE

Total Value __

Avg. Value
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ASSZASMENT

COrTiENT

DESIGN

B.

All instructional programs have a direct relation~
ship to career education. The curriculum design
should have procedures outlined to allow students
to participate in school and community learning
activities.

Assessment Criteria

1.

The procedures for granting credit upon completion
of a course are clearly ocutlined in the course
plan.

District requirements for reporting attendance are
clearly delineated for each instructional program.

An approved program for graduation credit {g on
file with the State Department of Education.

Each cluster program has a written course of
study with measurable student competencies.

Procedurcs are clearly outlined for recording the
career development credit, competencies, and
attendance required for graduation.

Cluster programs meet the following state require-
ments for reimbursement criteria:

Certified instructor
Appropriate facilities
Appropriate curriculum
Youth organizations
Work experience.
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10.

11.

12.

13.

14.

15.

16.

The career education instructional program is
based upon key occupations and task analyses.

Instruction in each cluster is based upon common
elements identified {n that occupational area.

At leagt 50 percent of the 1llth and 12th grade
students are enrolled in cluster programs.

Minimum competencies have been identified for all
career education programs. ,

Other than cluster programs, each instructional
area has a written course of study with measurable
expected student competencles which reflect

career development.

A district policy with written guidelines 1is being
implemented by all persounel involved with work
experience,

The long-range plan provides for a work
experience program.

Adequate time 1s allowed for Joint planning for
all work experience coordinators.

Adequate time 1a provided for coordination and
supervision of students while on work exXperience.

Training plans have been developed for each
training station.

T
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ELEMEN]

ASSESSMENT

COMIF T

i7.

i8.

19.

20.

21.

22.

23,

24,

A procedure exists to provide recognition to the
tralning station spensors who have cooperated in
the career cluster program.

Appropriate student organizations are an integral
part of career education programs.

Teacher—advisors for student organizations are
available and are allowed adequate time and
finances.

Teacher-advisors for classroom related projects are

avallable and are allowed adequate time and financeT.

Remedial and advanced‘instruction is available as
needed.

Provision has been made for individual and group
inastruction. -

Specific areas within the curriculum have been
identified that can be taught successfully using
an interdisciplinary approach.

The districr has a planned procedure for pro-
greassion of students from the middle or jumior
high school £o the high school.
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25, The district has a planned procedure for pfo-
- gression of students from the high school to
post-secondary educational institutes.

3 2 1 ¢

Comprehensive Assessment of
DESIGN

Total Value
Avg. Value
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INSTRUCTIONAL PROCESS

C.

The curriculum should incorporate appropriate
knowledges and skills to reflect the activities
of an individual's total life functions and allow
each student to develop career interests and
abilities. It should also reflect the activities
of business and industry to allow each student

to develop employable skills.

Assessment Criteria

1.

Community resources are being utilized in the
instructional program.

Occupational instruction is integrated with
supportive courses to provide a blending of
learning experiences.

The school administration and teaching staff
implement the interdisciplinary approach within
the school. '

Instruc tion 1s adapted to varying levels of
student abilities.

Learning experiences are provided that represent

a cross—-se tion of the world of work.

Classroom activities allow for appropriate
student participation.

There are a variety of learning experiences for
any given councept.
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ASSESSMENT

CRIENT

8. One or more of the following work experience
programs is functioning: cooperative, general,
or exploratory,

9. Each work experience program has a functioning
- lay advisory committee.

10. The degree to which atudents achieve curriculum
objectives is measured.

1. (Combinations of classroom, laboratory send on-sice
_ leatning experiences are utilized to assist
students to reach their vocational objectives.

3 210
3 2 10
3 210
3 2 10¢

o Comprehensive Agdsegsment of
—_ INSTRUCTIONAL PROCESS

Total Value ___
Avg. Value
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STUDENT

D.

1.

At thisz stage of career development, it is
essential that all students receive preparation
for ewmployment, or an opportunity for continued
education in their chosen areas of interest. To
be most effective, both classroom and on-site
experiences muat be gained.

Aggessment Criteria

Competency levels for each student have been
identified and are being integrated in the instruc-

tional program.

Provision is made for gtudents to move from one
level of comwpetency to another at their own rate.

Instructional programs allow each student to under-
stand himself in relation to the concept of work.

Instructional programs a]llow the student to be
exposed to work common to the community.

Instructional programs allow the student to be
exposed to broad families of occupations.

Students are allowed to observe workers and the
work processes.

Students are allowed to experience the work
environment.
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ELEMENT ASSESSMENT COMIENT
8. Tralning stations are uti'lized in relationship to
‘students' tentative career choices. ' 3210

Comprechensive Agsessment of
STUDENT PARTICIPATION

Total Value __
Avg. Value
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